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WELCOME TO SGH!

Dear SGHer,

:eOFRPe WR SGH :arVaZ SFKRRO RI (FRQRPLFV�

<RXr GeFLVLRQ WR MRLQ XV ParNV WKe EeJLQQLQJ RI aQ e[FLWLQJ aFaGePLF 
aQG FXOWXraO MRXrQe\� 2Xr VFKRRO LV a PeOWLQJ SRW RI GLYerVe LGeaV aQG 
FXOWXreV, ZKere LQWeOOeFWXaO FXrLRVLW\ LV QXrWXreG aQG OLIeORQJ IrLeQGVKLSV 
are IRrJeG�

Here aW SGH :arVaZ SFKRRO RI (FRQRPLFV, \RX
OO җQG a rLFK FXrrLFXOXP 
aQG eVWeePeG IaFXOW\, ZKR are GeGLFaWeG WR FXOWLYaWLQJ aQ eQYLrRQPeQW 
WKaW eQFRXraJeV OearQLQJ aQG JrRZWK� %e\RQG WKe FOaVVrRRP, RXr 
SOeWKRra RI FOXEV aQG VRFLeWLeV R҆er aPSOe RSSRrWXQLWLeV IRr \RX WR 
e[SORre QeZ LQWereVWV aQG PeeW OLѦe�PLQGeG LQGLYLGXaOV�

:e reFRJQLVe WKaW VWXG\LQJ aErRaG Pa\ SreVeQW VRPe FKaOOeQJeV� 5eVW 
aVVXreG, RXr ,QWerQaWLRQaO 2҈Fe LV reaG\ WR R҆er JXLGaQFe aQG VXSSRrW 
WKrRXJKRXW \RXr VWa\�

5ePePEer, \RXr WLPe Kere LV QRW RQO\ aERXW aFaGePLF JrRZWK EXW aOVR 
aERXW ePEraFLQJ QeZ FXOWXreV aQG SerVSeFWLYeV� :arVaZ, VWeeSeG LQ 
KLVWRrѬ aQG EXrVWLQJ ZLWK PRGerQ YLѢraQF\, LV \RXr QeZ EaFNGrRS� 0aNe 
WKe PRVW RI LW�

:e ORRN IRrѪarG WR ZeOFRPLQJ \RX WR RXr FRPPXQLW\� Here
V WR aQ 
eQrLFKLQJ aQG PePRraEOe e[SerLeQFe aW SGH :arVaZ SFKRRO RI 
(FRQRPLFV�

:arP reJarGV,
SGH International Centre Team
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WH�T æOÃ tEE' TO 
ftOW ��OÃT SGH!

SGH Status
• The oldest university of economics and business with over 

110 years (foudned in 1906) of history, renowned for tradition 
and reputation, currently a public university.

• �ne of the most prestiŃious universities in £oland and the 
leadinŃ university of economics and business accordinŃ to 
national ranŤinŃs. 

SGH &aPSus
•  1 campus in àarsaw city center 

(r1 metro line station܈ £ole 
roŤotowsŤie)

• rain address܈ ®GN àarsaw 
®chool of /conomics, al. 
tiepodleŃůoƬci 16ڐڑڑܫڎ0 ,ڎ 
àarsaw,  £oland 

SGH StUuFtuUH 
• tonܫfaculty structureܔ all 

academic matters are 
manaŃed accordinŃly by 
ÃnderŃraduate ®tudies �ǳǿce 
and Graduate ®tudies �ǳǿce 
('eanܓs �ǳǿce)

StuGHQts 	 )aFuOt\ Sta҆
• ca. 000ڔ fullܫtime �� and r� students, ca. 000ڑ partܫtime 

students, ca. 00ڏ fullܫtime £h' students, 000ڑ postŃraduate 
and postܫdiploma students, ca. 00ڑ international deŃree 
students, ca. 1000 of incominŃ and outŃoinŃ eǢchanŃe 
students 

• ca. 00ڔ faculty staǳf 

StuG\ S\stHP 
•  yearܫڏ ܈time studiesܫtime and partܫcycle system of fullܫڏ �

�achelor, ܫڎyear raster, ܫڐyear 'octoral studiesܔ also 
postŃraduate and eǢecutive studies, double and šoint 
deŃree proŃrams 

7uLtLRQ )HHs

 

• �pply to freeܫmover students 
(see information our website܈ 
httpsܕܕ܈www.sŃh.waw.plܕenܕfr 
eemovers) 

• tone in case of eǢchanŃe 
students (apart from 
administrative fees) 

Before Arrival

2UJaQL]atLRQ RI $FaGHPLF <HaU
• /ach academic year comprises of ڎ semesters, each 1ڑ weeŤs of classes ڎ ݬ weeŤs of eǢam period.
• Fall semester ܫ �rientation àeeŤ܈ last weeŤ of ®eptember, classes܈ �ctoberܫdanuary, eǢam period܈ 

late danuaryܕǿrst half of February, eǢam reܫsitsڎ ܈nd half of February
• ®prinŃ semester ܫ �rientation àeeŤ܈ midܫFebruary, classes܈ late February ܨ midܫdune, eǢam period܈ 

eptember®ܫmid ܈sitsܫnd half of dune, eǢam reڎ
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GUaGLQJ S\stHP
• ®GN uses 0.ڎ (Fail) 0.ڑܫ (ßery Good) 

ŃradinŃ scale with 0.ڏ as a pass, 0.ڐ is a 
Ńood, averaŃe Ńrade. Transcripts are issued 
in a month of the end of the reܫtaŤe period 
and contain / T® GradinŃ Table. 
Transcripts are sent to the partner schools 
in late rarchܕearly �pril and in late 
dulyܕearly �uŃust in case of Fall and ®prinŃ 
semester respectively.

(&7S S\stHP
• 1 / T® credit point is eƢuivalent 

to 0ڏ hours of worŤload10 ܔ 
contact hours and 0ڎ hours of 
individual worŤ. The mašority of 
courses are worth ڏ / T®

,QtHUQatLRQaO &RRSHUatLRQ
/rasmus  ode܈ £h à�¦®ð�à0ܔڏ ca. 00ڑ incominŃ students and 00ڑ outŃoinŃ students 
participatinŃ in eǢchanŃe proŃrammes per academic year, ca. 00ڏ partner universities 
worldwide, various eǢchanŃe proŃrams܈ /rasmusݬ (f�11ړ, f�11ڏ), bilateral aŃreements, /Ã 
®hare, £Sr,  /r® rSr, ®wiss /uropean robility £roŃramme, Ńovernmental eǢchanŃe 
proŃrams, 11 'ouble 'eŃree £roŃrammes, ڎ /rasmus rundus doint raster 'eŃree 
£roŃrammes, £olishܫGerman �cademic Forum 

Exams
• /Ǣams are usually held at the end of the course or durinŃ eǢam session periods. rost 

eǢams are writtenܔ several courses include Ńroup prošects and individual essays instead of 
formal written eǢams.

• St is possible to taŤe early eǢams if overlaps between academic calendars occur or because 
of other uneǢpected or šustiǿed reasons. 

• /valuation methods for a course can be found in its syllabus available throuŃh the course 
browser on Ã®�®web

Before Arrival

£arachute Nall, �uildinŃ G (rain �uildinŃ)

3



WHO WE �¦E ޤ 
WH�T WE 'O

TŊĪ SŲĜżŰŏŲŃ SƸǀģĪŲƸ OǲǾĜĪ ܤSSOܥ
�einŃ part of ®GN Snternational  enter, handles matters of incominŃ eǢchanŃe students at ®GN. The 
oǳǿce provides administrative support and assistance on nonܫacademic matters, which usually 
involve܈ 
• information and counselinŃ about eǢchanŃe proŃrammes at ®GN, 
• servinŃ as a main contact and ǿrst information point for prospective, current and former incominŃ 

students, 
• coordination of the entire recruitment process for eǢchanŃe proŃrammes (nonܫdeŃree mobilities), 
• handlinŃ dormitory placement, 
• orŃaniǭation of �rientation àeeŤ, 
• assistance durinŃ course reŃistration. 
Sf you have any Ƣuestions about your eǢchanŃe studies at ®GN, do not hesitate to contact us ܋

WŊĪƣĪ ǝĪ ÿƣĪ
• ®GN �uildinŃ �, ¦oom 6 (Ńround ǵloor),  ul. ¦aŤowiecŤa 1ڎڑܫڎ0 ,ڐڎ àarsaw, 

£oland
• rail adress܈ ®GN àarsaw ®chool of /conomics, al. tiepodleŃůoƬci 16ڐڑڑܫڎ0 ,ڎ 

àarsaw, £oland, £hone ڏڐ ڔ9 ڐ6ڑ ڎڎ ڔڐݬ  ܈, /mail܈ incominŃޟsŃh.waw.pl

Notice!
all academic matters such as recoŃnition of your study plan abroad, transcripts, 
hearninŃ �Ńreements are manaŃed by the ÃnderŃraduate or Graduate ®tudies 
�ǳǿce relevant for your level of studies. The contact information of relevant ®tudies 
�ǳǿce is provided below܈
• ÃnderŃraduate ®tudies �ǳǿce܈ rs. fatarǭyna ®moliųsŤa

¦esponsible for܈ /ǢchanŃe proŃrammes
phone6ڑ ڔ9 ڐ6ڑ ڎڎ ڔڐݬ ܈, eܫmail܈ Ťatarǭyna.smolinsŤaޟsŃh.waw.pl

• Graduate ®tudies �ǳǿce܈ rs. roniŤa ¦osiųsŤa
¦esponsible for܈ rasterܹs 'eŃree in /nŃlish܈ Snternational �usiness, Finance and 
�ccountinŃ (£ractical £roǿle), 'ouble 'eŃree students SncominŃ eǢchanŃe 
students (/rasmus,  /r®, TranseŤonomiŤ).
phoneڐڐ 99 ڐ6ڑ ڎڎ ڔڐݬ ܈, eܫmail܈ moniŤa.rosinsŤaޟsŃh.waw.pl

Before Arrival
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 SGH  EŰÿŏŧ
�nce you are accepted for eǢchanŃe proŃramme at ®GN, you will receive an automatic messaŃe with 
your loŃon credentials to ®GN ST systems (such as Ãsosàeb, ricrosoǽt ڑ6ڏ). From then on you are 
reƢuired to setܫup your ®GN email, which must be used for any further communication with ®GN. æou 
yourself are obliŃed to become familiar with all the information sent to your ®GN mailboǢ by ®GN 
units. 
• 'etailed information about ST systems at ®GN can be found in ®GN ST GÃS'/܈ 

httpsܕܕ܈www.sŃh.waw.plܕsitesܕsŃh.waw.plܕǿlesܕ01ܫڎڎ0ڎܕSTܫŃuideܫforܫstudents.pdf as well as on 
the followinŃ webpaŃe܈ ST services ާ ®GN ާ ®ǭŤoůa GůŽwna Nandlowa w àarsǭawie

Notice!
�nce you have the ®GN email, please use ®GN  email(ޟstudent.sŃh.waw.pl) instead of 
private email service to contact us.

ST ¦ĪŧÿƸĪģ SƫƫǀĪƫ
Sf you have any ST or account related Ƣuestions, please 
contact our ST NelpdesŤ.

�peninŃ time܈
ronday ܫ ®unday 0ڏ.ړ a.m. 0ڏ.ړ ܫ p.m.
¦oom 1 ®GN hibrary buildinŃ (ul. ¦aŤowiecŤa ڎڎ)

telephoneڐ6ڐ6 ڐ6ڑ ڎڎ ڔڐݬ ܈
email܈ helpdesŤޟsŃh.waw.pl (from the university mailboǢ in 
the sŃh.waw.pl domain)
email܈ ǭwriޟsŃh.waw.pl (outside the sŃh.waw.pl domain)

HOW WE COtT�CT 
St SGH

Before Arrival
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https://usosweb.sgh.waw.pl/
https://usosweb.sgh.waw.pl/
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£ƣżĜĪƫƫ żł CżǀƣƫĪƫ SĜŊĪģǀŧĪ
�nce a year around �pril, ®GN publishes its academic oǳfer on the ßirtual 'eanܹ �ǳǿce for the neǢt 
academic year. Nowever, as courses at ®GN open on demand, the oǳfer is then narrowed down (this 
speciǿcally applies to elective courses) based on studentsܹ responses received durinŃ the ǿrst course 
reŃistration staŃe, so called £references.  ertain minimum number of reŃistered students is 
reƢuired to open a course at ®GN, and the £references staŃe serves to determine studentsܹ demand 
for particular courses. 
• £reliminary course schedules are published ڎ months aǽter £references, and list courses that open 

in a semester (a course is cancelled only in eǢceptional cases). 
ÃnderŃraduate schedules܈ httpsܕܕ܈www.sŃh.waw.plܕenܕclassesܫschedulesܫunderŃraduateܫstudies 
Graduate schedules܈ httpsܕܕ܈www.sŃh.waw.plܕenܕclassesܫschedulesܫŃraduateܫstudies 

This is the time when you should discuss your study plan with your coordinator and prepare ܶbefore 
mobility hearninŃ �Ńreement .ܷ æou still will be able to chanŃe your hearninŃ �Ńreement aǽterwards, 
as there will be more (at least ڎ) course reŃistration staŃes. ¦emember to ǿnally reǵlect any future 
adšustments in durinŃܫmobility part of the hearninŃ �Ńreement (so called܈ /Ǣceptional  hanŃes to 
hearninŃ �Ńreement). 

Important! 
�efore course reŃistration ends (ڑ ǿrst weeŤs of classes) maŤe sure that your ǿnaliǭed hearninŃ 
�Ńreement (ܶbefore mobilityܷ and optionally ܶdurinŃܫmobilityܷ parts) constitutes identical study 
plan as your ǿnaliǭed course reŃistration submitted by you on Ã®�®web (aǽter all course 
reŃistration staŃes). 
Sf any discrepancies occur between the hearninŃ �Ńreement and Ã®�®web course reŃistration, the 
hearninŃ �Ńreement will not be accepted by ®GN 'eanܹs �ǳǿce, which maŤes your eǢchanŃe 
semester at ®GN invalid. 

£¦E£�¦E æOÃ¦ 
STÃ'æ £L�t

Before Arrival

“Learning is the only thing the 
mind never exhausts, never fears, 

and never regrets.”
Leonardo da ain�i ܪ
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https://dziekanat.sgh.waw.pl/
https://www.sgh.waw.pl/en/classes-schedules-undergraduate-studies
https://www.sgh.waw.pl/en/classes-schedules-graduate-studies
https://usosweb.sgh.waw.pl/


ÃŲģĪƣŃƣÿģǀÿƸĪ SƸǀģŏĪƫ ŏŲ EŲŃŧŏƫŊ
•  ranaŃement 
• Snternational /conomics 
• ¥uantitative rethods in /conomics and  nformation ®ystems 
•  usiness, Finance and Governance� Global܇
•  elective courses in /nŃlish 0ڎca. 1 ݬ
•  ourses in German܈ £olishܫGerman �cademic Forum with dohannes GutenberŃ Ãniversity rainǭ 

STÃ'SES St EtGLSSH

Before Arrival

GƣÿģǀÿƸĪ SƸǀģŏĪƫ ŏŲ EŲŃŧŏƫŊ
• Snternational �usiness 
• Finance and �ccountinŃ with �  �  Ƣualiǿcation ܨ restricted access for eǢchanŃe students 
•  restricted  access for eǢchanŃe students ܨ iŃ 'ata� �dvanced �nalytics,܇
• Global �usiness, Finance and  Governance 
•  /r® rSr ܨ courses available for  eǢchanŃe students eǢcept ڎ core courses 
•  not available for eǢchanŃe  students ܨ �  accredited)�� proŃrammes (�r�eǢecutive r ڏ
•  ,uropean raster in haw in /conomics/ ܈rundus ܈doint 'eŃree £roŃrammes by /rasmus ڎ

¥/rܫrodels and rethods of ¥uantitative /conomics ܨ not available for eǢchanŃe students 
• ca. 100 elective courses in /nŃlish ݬ

 ܖܔo ǣoǀ ŤŲoǝ ®GN iŲ oŲe of ƸŊe ŰeŰěerƫ of  SßS A AlliaŲĜe' ܖ
 ŊeĜŤ Űore Ŋere܌ŊƸƸƠƫܙܙ܌ǝǝǝܓƫŃŊܓǝaǝܓƠlܙeŲܙƫŃŊܯĜiviĜaܯalliaŲĜe
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CżǀƣƫĪ ¦ĪŃŏƫƸƣÿƸŏżŲ 
• �y default, there are ڏ staŃes of course reŃistration 

for students on the Ã®�®web platform 
(httpsܕܕ܈usosweb.sŃh.waw.plܕ) 

• For dates, details, and instructions of course 
selection, please checŤ the website of respective 
®tudies �ǳǿce (®emester 'eclarations)܈
ÃnderŃraduate܈ 
https://www.sgh.waw.pl/en/semester-
declarations-undergraduate-studies
Graduate܈ 
https://www.sgh.waw.pl/en/semester-
declarations-graduate-studies

Before Arrival

¦ĪƢǀŏƣĪģ WżƣŤŧżÿģ
• � minimum worŤload1ڎ ܈ 

/ T® per semester (this 
speciǿcally applies to 
Freeܫmover students)ܔ 
recommended worŤload0ڏ ܈ 
/ T® per semester. æou can 
browse the courses on 
Ã®�®web.

• /rasmusݬ f�11ړ students 
are reƢuired to reŃister for 
at least 0ڏ / T®. 

TǀŏƸŏżŲ FĪĪƫ
• /ǢchanŃe students ܨ not applicable 
• Freeܫmover students܈

/Ãܕ//� citiǭens 00ڎ ܨ £ht1ܕ / T® (courses in £olish)
/Ãܕ//� citiǭens 1ܕ0ڑڎ ܨ / T® (courses in /nŃlish or other foreiŃn lanŃuaŃes) tonܫ/Ãܕ//� citiǭens ڑ6 ܨ 
/Ã¦1ܕ / T® (courses in £olish)
tonܫ/Ãܕ//� citiǭens 0ڔ ܨ /Ã¦1ܕ / T® (courses in /nŃlish or other foreiŃn lanŃuaŃes) 
'ue date for the payment is around 6 weeŤs of the beŃinninŃ of the semester 

tOTSCE! 
®tudents are free to choose courses from all mašors on their study level. 
raster students cannot reŃister for bachelor courses. �achelor students can reŃister for master courses 
only if they follow at least a ܫڐyear bachelor proŃramme at home university (proof and support letter 
from home coordinator reƢuired). ®uch reŃistration is possible in Ã®�® via ܶ�pplicationsܷ (email 
approval from ®GN course instructor also reƢuired). The decision of applications is made by the deanܹs 
oǳǿce.

COÃ¦SES 
REGISTRATION
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If You Are an EU/EEA Citizen
æou may enter £oland with a valid passportܕnational S'. 
There are no other formal reƢuirements for stays not eǢceedinŃ ڏ months. Nowever, as your 
eǢchanŃe semester at ®GN should last at least ڐ months, once already in £oland, you are obliŃed to 
reŃister your residence as an /Ãܫnational and you can obtain a £/®/h number durinŃ the process of 
reŃisterinŃ address (place of residence when in £olandܔ in £olish܈ melduneŤ). The later paraŃraph 
will eǢplain how to reŃister your address.

LEG�L StFO¦M�TSOt 
��OÃT EtT¦æ TO £OL�t'

Before Arrival

If You Are a ¼ŊirģܫĜountrǣ tationaŧ
(tot from the /Ã, ®witǭerland, torway, Sceland , or hiechtenstein)
you may enter £oland based on a valid passport as well as one of the followinŃ documents܈ 
• Ãniform shortܫstay ®chenŃen visa ( )
• £olish lonŃܫstay national visa (') ܫ recommended option
• ¦esidence permit or national lonŃܫstay visa both with annotation ܶstudentܷ issued by /Ãܫmember 

state other than £olandܨ additional reŃistration reƢuired when in £oland with host university 
assistance, if studentܹs stay eǢceeds ܫڏmonth period

• £olish residence permit

If You Are a Noŧģer of ¦eƫiģenĜe £erŰitƫ ޠ ßI®Aƫ FroŰ �tŊer EU/EEA 
reŰěer ®tateƫ
(/Ǣcept for 'enmarŤ and Sreland who do not apply 'irective ܕ01ڔܕ016ڎ/Ã, and thus are not subšect 
to the provisions). 
æou need to complete the student mobility reŃistration process. £lease checŤ the appendiǢ for the 
process and reƢuired documents.
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¦eƢuireģ 'oĜuŰentƫ
¦efer to the £olish  onsulate relevant for 
your place of residence for upܫtoܫdate 
visa reƢuirements that may vary 
dependinŃ on the purpose of travel, type 
of a visa issued by the particular 
consulate etc. 
The documents listed below are usually 
reƢuired for the visa application܈ 
• �pplication form
• ßalid passport
• �iometric photo
• Nealth insurance
• ßisa fee
• ®upportinŃ documents conǿrm the 

purpose of your stay such as for e.Ń.܈ 
hetter of �cceptance issued by ®GN

•  onǿrminŃ of accommodation
• £roof of possessinŃ suǳǿcient ǿnancial 

funds to cover your stay in £oland, 
which include costs of the return ticŤet

¼ǣƠeƫ of ßI®A
®hortܫterm ®chenŃen  ܫtype visa ܫ allows to stay in the ®chenŃen territory for up to 90 days in 10ڔ 
days period. �ccordinŃ to the purpose of the travel   cateŃory visa can be obtained in a form of܈ 
®inŃleܫentry visa, 'oubleܫentry visa and rultipleܫentry visa. 
• honŃܫterm tational 'ܫtype visa (recommended option) is for stays lonŃer than 90 days and lastinŃ 

up to 1 year durinŃ one or more visits within a halfܫyear period calculated from the date of ǿrst 
entry. Sts holder is entitled to travel around the ®chenŃen area for up to 90 days in a halfܫyear 
period.

Before Arrival

SŲłżƣŰÿƸŏżŲ ¦ĪŧÿƸĪģ Ƹż ßSS�ƫ 
ÿŲģ LĪŃÿŧŏƫÿƸŏżŲ żł æżǀƣ SƸÿǣ
£olish eܫ onsulate
https://secure.e-konsulat.gov.pl
£olish ForeiŃnerܹs �ǳǿce
https://udsc.gov.pl
online reŃistration forms (residence 
permits) httpsܕܕ܈cudǭoǭiemcy.Ńov.pl
rinistry of ForeiŃn �ǳfairs ¦epublic of 
£oland httpsܕܕ܈www.msǭ.Ńov.pl

��SSC ßSS� 
INFORMATION

Important! 
/Ǣtension of a visa  is only possible in 
eǢceptional cases (such as emerŃency 
medical needs) aǽter enterinŃ £oland. 
Sf you enter with the visa and decide to 
stay one more semester, youܓll need to 
apply for Temporary ¦esidence £ermit, 
checŤ the appendiǢ for details.
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®aěinŤi Naŧŧ of ¦eƫiģenĜe 
•  places in twin rooms available for 0ڑ

eǢchanŃe students in dormitory ®abinŤi
• £riority have students from nonܫ/uropean 

universities and of  /r® rSr 
proŃramme. The remaininŃ places are 
assiŃned on ǿrstܫcomeܫǿrstܫserved basis

• �ccommodation fees܈ up to 00ڑڏ £htܕfull 
oneܫsemester rent 1000 ݬ £ht of 
returnable deposit ܨ all paid upfront. The 
rent is not returned if a student moves out 
from the dorm before the semester ends. 
(Ãpܫtoܫdate details concerninŃ 
accommodation costs valid in a Ńiven 
semester are emailed to the students prior 
to the mobility start)

FSt' æOÃ¦ 
�CCOMMO'�TSOt

Before Arrival

�ǳfܫĜaŰƠuƫ 
àarsaw, beinŃ a biŃ metropolitan city, oǳfers 
numerous possibilities of oǳfܫcampus 
accommodation available at various types of 
standard and wide ranŃe of prices, which 
should suit every studentܹs budŃet and 
eǢpectations. Generally, in £oland there are 
two Ťinds of rental contracts܈ 
• £rivate aŃreements܈ informal contracts 

based on which landlords subܫrent an 
apartment,

• �ǳǿcial rental contracts܈ formal contracts 
covered by tenancy law, and thereby 
remain the safest and most 
recommended option

TŏƠƫ łżƣ HżǀƫĪ HǀŲƸĪƣƫ
• hearn about the averaŃe marŤet prices for a ǵlat of your interest
• ßerify in detail a ǵlat oǳfer܈ checŤ via GooŃle rap if the apartment actually eǢists
• tever pay anythinŃ upfront for uninspected apartment
• £ay attention to every detail when viewinŃ an apartment
• � standard rental period in £oland covers twelve months, and by the £olish law cannot be usually 

terminated earlier once siŃned. raŤe sure that that your renal contract covers the eǢact duration of 
your stay in àarsaw

• Finally, maŤe sure you understand all of the tenancy documentation before you siŃn anythinŃܔ if not 
asŤ for an /nŃlish version

 o ǣoǀ ŤŲoǝ ßarƫo ¼oǝer iŲ àarƫaǝ' ܖ
iƫ ƸŊe ƸalleƫƸ ěǀilģiŲŃ iŲ /ǀroƠeܖܔ
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 ADD¦/®® ¦/GS®¼¦A¼S�t

A�ter  Arrival

Registering Your Residence
A�ter you arrive in Poland you need to register your temporary residence address (place 
of stay) in Poland (in Polish: zameldowanie or meldunek).
• Sf you are an /Ãܕ/F¼Aܕ®wiss citizen staying in Poland for more than ڌڕ days܉ you must 

register your temporary residence address in Poland (in Polish: 
zameldowanieܕmeldunek) no later than on the ڌڏth day of your arrival in Poland. 

• �ther foreigners are oěliged to register their temporary residence address in Poland 
no later than on the ڐth day of their stay in Poland܉ if it eǢceeds ڌڏ days.

Sn order to register܉ you must visit any àarsaw  ity  ouncil 'istrict �ǳǿce (Ãrzĕd 
riasta). ¦egistration is free of charge܉ although getting an oǳǿcial conǿrmation of the 
registered address will cost you ړڍ Pht and is not given
on the spot.  

DĪƸÿŏŧĪģ SŲłżƣŰÿƸŏżŲ 
https://warszawa19115.pl/-/temporary-residence-registration-of-foreigners-and-citizens
meměers (àarsaw  ity  ouncil)ܫfamilyܫtheirܫandܫstatesܫmeměerܫunionܫeuropeanܫofܫ

Gdansk, 
Ïn� Ï¨ ê¯� ÇÏsê ÚÏÚïÁaÞ êÏïÞ²sê d�sê²naê²Ïns ²n WÏÁand
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HOW TO GET 
æOÃ¦ £ESEL

AǼƸer  Arrival

PESEL
� £/®/h (£owsǭechny /leŤtronicǭny ®ystem /widencši hudnoƬci) number is a national identiǿcation 
number in £oland. Stܓs used for a variety of services, such as openinŃ a banŤ account and accessinŃ 
medical services. Sf you donܹt have a £/®/h, youܹll be assiŃned one durinŃ the process of reŃisterinŃ 
address.

Note!
There is the eǢplanation 
and sample of applicaiton 
form in the appendiǢ

¦eƢuireģ 'oĜuŰentƫ
To reŃister the address and obtain a £/®/h 
number, the followinŃ documents are 
reƢuired܈
• Passport
•  opy of the personal information paŃe 

in your passport
• Temporary ¦esidence ¦eŃistration Form 

(�pplication form, Form for address 
reŃisterationܕðŃůosǭenie pobytu 
cǭasoweŃo) (æou can picŤ up the 
appropriate form and complete it at the 
district oǳǿce.)

• æouܓll also need to provide proof of your 
address.

• £roof of the adress (This could be a 
rental contract or, if youܓre livinŃ in the 
®abinŤi dormitory, a document from the 
dormitory oǳǿce.)

AƠƠŧǣ £E®Eh  ®teƠ ěǣ ®teƠ
• ßisit a district oǳǿce in àarsaw. The 

nearest one to ®GN is the roŤotŽw 
'istrict �ǳǿce m. ®t. àarsǭawy located 
at ¦aŤowiecŤa ړ1ڑܫڎ0 ,ړڎܕڑڎ 
àarsǭawa, £oland.

• TaŤe a waitinŃ number ticŤet. 
�lternatively, you can booŤ your visit 
online at the followinŃ website܈ �ooŤ 
�ppointment.

• ®ubmit all the reƢuired documents at 
the counter. æour £/®/h number will 
be Ńenerated immediately aǽter your 
application has been processed.

tżƸŏĜĪ !
Sf youܓre in an eǢclusive situation where you 
need to apply for a £/®/h number without 
an address, thereܓs a diǳferent application 
form for this purpose.

¼Ŋe route to tŊe ģiƫtriĜt oǳǿĜe froŰ ěuģiŧnŃ A܏
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Important!
�s an eǢchanŃe student you must hold appropriate health insurance valid for the entire mobility 
period at ®GN and are obliŃed to present its proof upon arrival at ®GN at the latest. 

HE�LTHC�¦E ޤ
StSÃ¦�tCE 

AǼƸer  Arrival

Notice!
�efore you receive treatment maŤe sure that a Ńiven 
medical facility is contracted with the £olish tational 
Nealth Fund (www.nfǭ.Ńov.pl), the only institution in 
£oland assurinŃ public healthcare, and thus labelled 
with the below tFð loŃo.
Terms and conditions of accessinŃ stateܫrun healthcare 
system in £oland on the basis of /NS  may vary 
dependinŃ on your home country, which issues /NS . 
¦efer to relevant institution responsible for issuinŃ 
/NS  in your home country to learn to what eǢtend free 
healthcare is covered with your /NS  in £oland. 

If ǣou are a nonܫEU nationaŧ
æou are stronŃly advised to taŤe out an insurance plan with eǢtended coveraŃe, which includes civil 
liability, urŃent earlier return, lost or stolen property, consultations with a Ńeneral practitioner or 
specialists and dentalcare. 

If ǣou are an EU/EF¼A Ĝitizen 
æou must provide at least a copy of a valid /uropean Nealth Snsurance  ard (/NS ). Ãpon presentinŃ 
the card you may access stateܫprovided healthcare for free, or in same  cases at a reduced cost, on 
the same basis as a resident of £oland. Generally, with /NS  you will receive services that are 
necessary accordinŃ to the doctorܹs opinion, so that you do not have to return to your home country 
to underŃo treatment. This usually includes free of charŃe emerŃency treatment and treatment in 
the case  of sudden illnesses, as well as treatment of chronic and preܫeǢistinŃ medical conditions, 
but not scheduled for /ǢchanŃe ®tudents treatment beinŃ a purpose of your stay in £oland. 

Important! 
The /NS  is t�T eƢuivalent to 
travel insurance. St does not 
cover any private medical 
healthcare and related costs, 
mountain rescue, treatment on 
cruises, repatriation, lost or 
stolen property and thirdܫparty 
liability. Nence, we hiŃhly 
recommend that you have both 
the /NS  and a valid private 
travel insurance policy. 
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AǼƸer  Arrival

doin tŊe £uěŧiĜ NeaŧtŊĜare tFð
• �lso, as private insurance plan reƢuires coverinŃ upfront all cost of treatment, reimbursed 

aǽterwards by your insurance company, we hiŃhly recommend applyinŃ (once already in £oland) 
for voluntary public health insurance at the £olish tational Nealth Fund (tFð܈ www.nfǭ.Ńov.pl), 
department at ul.  haůubiųsŤieŃo, àarsaw. 

• ronthly contribution for tFð insurance amounts to only ca. 10 /Ã¦ and entitles its holder to 
access free public healthcare system on the same basis as £olish citiǭens. The insurance 
document is issued to you on the spot, aǽter submittinŃ all the documents and settlinŃ the 
reƢuired payment. For the application procedure followinŃ documents are reƢuired܈ an 
application form, a copy of your passport, a copy of your ®GN student S' card, a copy of your 
decision on admission (£olish version and /nŃlish version). 

TŊĪƣĪ ŏƫ ÿŲ ŏŲƫƸƣǀĜƸŏżŲ Ƹż ÿƠƠŧǣ łżƣ tFð łżƣ ŲżŲ ܯEÃ ƫƸǀģĪŲƸƫ ŏŲ ƸŊĪ ÿƠƠĪŲģŏǢܓ 
SŲłżƣŰÿƸŏżŲ ÿěżǀƸ tFð܌
daŤ ubeǭpiecǭyĝ siĿ dobrowolnie ܕ ðaůatw sprawĿ ŤroŤ po ŤroŤu ܕ 'la £acšenta ܕ tarodowy 
Fundusǭ ðdrowia (tFð) ܨ ǿnansušemy ǭdrowie £olaŤŽw (information available only in £olish)

Aģģitonaŧ InƫuranĜe
Finally, it is also recommended to taŤe out an additional insurance pacŤaŃe called܈ fhݬttà by 
private insurance providers, which stands for insurance for medical eǢpenses and personal accident 
insurance (insurance aŃainst personal inšury includinŃ incapacity for employment, insurance 
aŃainst death resultinŃ from an accident and insurance aŃainst disability resultinŃ from an accident 
or sicŤeness). 

SŰƠżƣƸÿŲƸ! 
 St is necessary to have health insurance 
for students in £oland. Sf thereܹs any 
medical cost, ®GN wonܹt be responsible 
for that. 

MĪģŏĜÿŧ SĪƣǜŏĜĪƫ żŲ CÿŰƠǀƫ܌
The Ãniversity also runs a medical facility, 
located on campus, where you can receive 
free of charŃe ǿrstܫaid and routine 
treatment. Find the detailed information on 
Now To ®ee a 'octor chapter.

Vaccinations
 ompulsory vaccinations ܨ none
¦ecommended vaccinations܈ diphtheria, tetanus and polio, viral Nepatitis �, measles, ticŤܫborne 
encephalitis in case of visits in sprinŃ or summer terms.
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WO¦'S ��OÃT STÃ'æ 
WE ÃSE St SGH ޤ £OL�t'

AǼƸer  Arrival

ðeroܫterŰ EǢaŰ
The ðeroܫterm eǢam refers to an 
eǢamination scheduled prior to the 
commencement of the standard eǢam 
term. Stܓs worth notinŃ that not every 
professor arranŃes for a ðeroܫterm 
eǢam. tonetheless, if a student passes 
this early eǢamination, there is no 
reƢuirement to participate in further 
eǢam dates within that term. �s per 
®GN reŃulations, students are 
permitted to attempt the ǿnal 
eǢamination twice.

Eܫ®GN £ŧatforŰ
 GN, also referred to as®ܫ/
tS/ð�/'tSf, is an online learninŃ 
platform utilised at ®GN. Stܓs a 
comprehensive resource for diŃital 
learninŃ materials and a useful tool 
for professors to distribute course 
materials and conduct online 
eǢaminations.

Dziekanat
 ,ܒs �ǳǿceܓean'ܒ stands for ܒǭieŤanat'ܒ
servinŃ as the underŃraduate or 
Ńraduate studies oǳǿces at ®GN.

®tuģǣ CǣĜŧeƫ
Sn the conteǢt of the /uropean education 
system, the ܓFirst  ycleܓ of study aliŃns 
with the �achelorܓs or underŃraduate 
level in the Ãnited ®tates system. 
®imilarly, the ܓ®econd  ycleܓ corresponds 
to the rasterܓs or Ńraduate level.

 ܖFolloǝ ǀƫ oŲ FaĜeěooŤ for ƸŊe laƸeƫƸ iŲforŰaƸioŲܖ
https://www.facebook.com/SGHInternational/
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HOW TO USE WI-FI, VPN, &
PRINTE¦S IN SGH

A�ter  Arrival

VPN
For certain web services at SGH, you'll need to use the SGH VPN. Detailed instructions on how to 
set up and use the VPN can be found on our website: SGH VPN

Printers
�n the SGH caŰpus, there are nuŰerous 
printers which can be accessed by placinŃ 
your student SD card on the card reader. 
Guidance on toppinŃ up your account 
balance and sendinŃ your ǿles to the 
printers is available here: PrintinŃ and 
ScanninŃ ܨ  entral PrintinŃ SysteŰ
�dditionally, there are a variety of eǢternal 
print shops across the city. Sn Polish, these 
are oǽten called 'åero' ܠŰeaninŃ 'copy'ܡ or 
'DruŤ' ܠŰeaninŃ 'print'ܡ.

WI-FI
�t SGH, students can access àiܫFi usinŃ 
the followinŃ details:
• SSSD: eduroaŰ
• ÃsernaŰe: æour student SD nuŰber 

 followed by ܡletters ڎ beŃinninŃ withܠ
sŃh.waw.plޟ

• Password: æour SGH loŃin password, 
used for systeŰs liŤe ÃS�Sweb.

Ił ǣżǀ ŊÿǜĪ ÿŲǣ IT ƣĪŧÿƸĪģ ŏƫƫǀĪƫ, ƠŧĪÿƫĪ ĜżŲƸÿĜƸ żǀƣ IT ƫǀƠƠżƣƸ ƸĪÿŰܓ
SnforŰation ¼echnoloŃy and Snfrastructure  entre
S¼ Support ¼eaŰ
¦aŤowiecŤa ڎڎ�, buildinŃ � ܠhibraryܡ, rooŰ ڍ
phone: ڐڒڐڒ ڐڒڑ ڎڎ
eܫŰail: helpdesŤޟsŃh.waw.pl  

ܖ ܔż ǣżǀ ŤŲżǝ £żliƫŊ laƫt ŲaŰeƫ ĜŊaŲŃe ģeƠeŲģiŲŃ żŲ ŃeŲģer' ܖ
raleܗƫ laƫt ŲaŰeƫ eŲģ ǝitŊ ƫŤi aŲģ łeŰaleƫܗ eŲģ ǝitŊ ƫŤa



Transportation in Warsaw
Warsaw o�fers a range of public transportation options, including metros (Warsaw's metro 
system comprises two lines: M1 (Mlociny-Kabaty, North-Southbound) and M2 (Bemowo — 
Bródno, West-Eastbound), buses, trams, and trains (KM, WKD, ZTM - these provide 
commute services within Warsaw and its surrounding areas, identified by starting with KM 
or S).

GET AROUND 
àAR®Aà ޤ £OhAND܏

A�ter  Arrival

TiĜŤĪts in Warsaw
• TicŤets are categorised by Zones 1 and 2, and by duration of validity. With a validated 

ticŤet, unlimited šourneys are permitted for its specified duration. Ensure to validate your 
ticŤet prior to using it. Further details on ticŤet ǭones can be found here: 
https:ܕܕwww.wtp.waw.plܕwp-contentܕuploadsܕsitesܕ2ڌܕڌ2ڌ2ܕ2ܕpodmiešsŤie.png

• When using the metro, your ticŤet is automatically validated when passing through the 
gates.

• � variety of ticŤet options are available for short-term needs, including 2ڌ and ڑړ 
minutes, or 1 to ڏ days. These can be purchased via dedicated apps or ticŤet machines. 
hong-term options, such as 1 to ڏ-month ticŤets, are also available and can be encoded on 
your student SD card.

• Two ticŤet prices are available: full price (normalny) and discounted (ulgowy). �s a 
student, you're eligible for discounted ticŤets, but remember to always carry your student 
SD.

• More information on ticŤets and prices is available here: 
https:ܕܕwww.wtp.waw.plܕceny-i-rodǭaše-biletowܕ

NżƸŏĜĪ܏ 
Sometimes there might be a sudden suspend of Metro, to checŤ the status of public 
transportation, please checŤ WT£ܹs website, https:ܕܕwww.wtp.waw.plܕenܕ
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£ŧan Your dourneǣ
To plan your šourney, the ܓšaŤdošadeܓ app is 
recommended as it provides comprehensive public 
transport information. This app also allows ticŤet 
purchases, which will be a ¥¦ܫcode. To validate the 
ticŤet, simply scan the ¥¦ܫcode in metro stations or on 
buses.

AǼƸer  Arrival

InterĜitǣ ¼raǜeŧinŃ
For intercity travel, £f£ Sntercity is 
the oǳǿcial train operator, oǳferinŃ 
halfܫprice ticŤets for students. 
£lease always carry your student 
S' for ticŤet inspections. 

Notice!
Sf youܓre studyinŃ in £oland  only £olish student 
cards are accepted, and if youܓre stayinŃ for the 
second semester, ensure your card is updated with 
the valid semester sticŤer. Sn case of £f£ reduced 
fare applies in case of students under 6ڎ years old. 
('octoral student under ڑڏ year old) .

tżƸŏĜĪ! 
Sn some cities in £oland,  
GooŃle raps cannot provide 
public transportation 
information.

¼ranƫƠort froŰ AirƠort
For šourneys to  hopin �irport, trains or buses are available. 
Sf departinŃ from rodlin �irport, travel is sliŃhtly more compleǢ. �ptions include coach services 
or a train to rodlin railway station, where a shuttle bus is available to the airport.

"Do you know airport in Polish is lotnisko?"
ChT na\T oU thT national RarriTr oU PolanS� ;>C Polish 0irlinTs is also oriVinTS Uro\ lotnisko�
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�anŤ ޠ roneǣ EǢĜŊanŃe
rost of places in £oland accept credit cards, however there miŃht be some chances that youܹll still 
need cash.
• Sf you wish to eǢchanŃe your money into a diǳferent currency, you can visit a ܓfantorܓ (currency 

eǢchanŃe shop). £lease note, the eǢchanŃe rates can vary between diǳferent fantors.
• The oǳǿcial currency in £oland is the £olish ǭůoty (£ht). Stܓs possible to open banŤ accounts not 

only in £ht, but also in a variety of commonly used currencies. 
• To open a banŤ account, youܓll typically need to provide documentation such as your passport, 

proof of your £/®/h number, and a student card. ®ome banŤs may reƢuire additional 
documents.

��tf܍ TELECOMS ޤ 
£OST OFFSCE

AǼƸer  Arrival

BLIK
�hSf is a mobile payment system in 
£oland that enables users to maŤe 
immediate payments and cash 
withdrawals usinŃ their standard 
mobile banŤinŃ app. This system 
supports online and inܫstore 
transactions, realܫtime transfers 
between banŤ accounts and �Trs, and 
cardܫfree cash withdrawals from �Trs. 

Telecoms
Sn £oland, both hT/ and ڑG mobile internet services 
are widely available. rany telecommunications 
companies oǳfer not only traditional ®Sr cards but 
also eܫ®Srs. Stܓs even possible to reŃister for a 
mobile number and service online, without 
needinŃ to visit a physical store. Typically, the 
monthly cost for mobile services without a 
contractual aŃreement ranŃes from 0ڑ to 100 £olish 
ǭůoty (£ht).

£oƫt �ǳǿĜe
Sn £oland, you can send the letters 
and parcels throuŃh public (post 
oǳǿce, in £olish܈ £ocǭta £olsŤa) or 
private services. To checŤ the 
information and the rate, please 
use their website. 
httpsܕܕ܈www.pocǭtaܫpolsŤa.pl

ChT =TGC Ro\putTr whiRh thT Árst Polish 
sTreTr anS ho\TpaVT www� sTt up on� 

TghiQitTS in 0pplT <usTu\ Farsaw

20

https://www.poczta-polska.pl


¼Ŋe £roĜeƫƫ of 'oĜtor AƠƠointŰentƫ ޠ £reƫĜriƠtionƫ
Sn £oland, itܓs possible to buy certain medicines over the counter, without a prescription. Nowever, for 
some types of medication, a doctorܓs prescription is necessary.
The process for consultinŃ a doctor and obtaininŃ prescription medicine is as follows܈
• �rranŃe a consultation with a doctor. This can be done throuŃh various means, includinŃ at a clinic 

or hospital, via telephone, video call or online chat.
• Sf the doctor determines that medication is reƢuired, they will provide you with a prescription. 

towadays, most doctors in £oland use eܫprescriptions, Ťnown in £olish as ܫ/ܓreceptaܓ. 'urinŃ the 
consultation, the doctor will asŤ for your personal details such as your phone number, address and 
£/®/h number to Ńenerate this eܫprescription. The eܫprescription is a £'F document featurinŃ a 
barcode, your personal information, and the details of the medication you are authorised to 
purchase.

• �ǽter your consultation, you can buy the prescribed medicines at a pharmacy, Ťnown in £olish as 
.prescription or a traditional paper prescriptionܫusinŃ either the e ,ܓ�pteŤaܓ

WHEt æOÃ tEE' TO 
SEE � 'OCTO¦ !

AǼƸer  Arrival

tżƸŏĜĪ! 
£lease note that the cost for private medical 
consultation with a Ńeneral practitioner, 
without insurance, typically ranŃes from 100 
to 00ڎ £olish ǭůoty (£ht).

A sample of 
e-recepta
from ���ř��

MĪģŏĜÿŧ SĪƣǜŏĜĪƫ żŲ CÿŰƠǀƫ
The Ãniversity runs a medical facility, 
located on campus, where you can receive 
free of charŃe ǿrstܫaid and routine 
treatment. 
Sf you need psycholoŃical assistance, you 
may beneǿt at no cost from psycholoŃical 
health services provided by ®GN, and 
onܫcampus. These services include 
counsellinŃ for issues related to stress, 
anǢiety and emotional distress, attention 
related problems, cultural adaptation 
diǳǿculties, relationship diǳǿculties (school 
related, family related, or other), 
motivational issues, or other ܨ diǳǿcult to 
cope on your own.  
£lease ǿnd out more on the followinŃ 
webpaŃes or in the appendiǢ܈ 
redical facility ,£sycholoŃical assistance 
sections on the schoolܓs website
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EǢƠŧanation 
¦esidence document or a visa both with annotation ܶstudentܷ by an /Ãܫmember state other than 
£oland (eǢcept for 'enmarŤ and Sreland who do not apply 'irective ܕ01ڔܕ016ڎ/Ã, and thus are not 
subšect to the provisions).
ܶ®tudent mobilityܷ reŃistration Ńives the opportunity to stay on the territory of the /Ã countries for a 
period lonŃer than the standard 90 days (within a period of 10ڔ days), but not lonŃer than 60ڏ days, 
if the foreiŃner is covered by the proŃram of student eǢchanŃe or a bilateral aŃreement between two 
universities. Furthermore, the validity of the residence card or lonŃܫterm visa should cover the entire 
period of the planned stay in a Ńiven country resultinŃ from the aŃreement concluded between 
universities or the /Ã proŃram.

¦eƢuireģ 'oĜuŰentƫ
� foreiŃner who meets the aboveܫmentioned conditions for student mobility, upon arrival in 
£oland, should immediately asŤ the host university to submit notiǿcation the �ǳǿce for ForeiŃners 
about their intention to study in £oland as an eǢchanŃe student. � foreiŃner cannot send such a 
notice themselves. The process is manaŃed by the host university upon submittinŃ by the student 
in due time a complete set of the below documents܈
• ®can of the foreiŃnerܓs residence card or lonŃܫterm visa with the annotation ܒstudentܒ
• Nealth insurance policy coverinŃ the costs of treatment in £oland, e.Ń.܈ private insurance policy, 

voluntary health insurance by the £olish tational Nealth Fund (tFð)
• ®tatement by student on monthly accommodation costs when in £oland
• 'ocuments provinŃ possession of suǳǿcient ǿnancial means to cover livinŃ eǢpenses in £oland 

includinŃ travel costs bacŤ to the /Ã country that issued studentܹs residence document. 
Furthermore, these documents should be issued not earlier than one month before the date of 
submission of the notiǿcation by host university.

Fżƣ ƫƸǀģĪŲƸƫ ĪŲƸƣǣ £żŧÿŲģ ǝŏƸŊ  ƣĪƫŏģĪŲĜĪ ƠĪƣŰŏƸƫ żƣ 
ßSS�ƫ łƣżŰ żƸŊĪƣ EÃܙEE� ŰĪŰěĪƣ ƫƸÿƸĪƫ
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ForeiŃnerܓƫ rontŊŧǣ �uģŃet
�ccordinŃ to the reŃulations, foreiŃnerܹs monthly budŃet, aǽter deductinŃ accommodation costs, 
must eǢceed 6,00ړړ £olish ǭloty for a sinŃle person. �lso, it is reƢuired to prove that the costs of the 
return travel or transit can be covered, dependinŃ on the country from which he has come, accordinŃ 
to the reƢuirements below܈
•  ǭloty (or eƢuivalent amount in other currency), if a foreiŃner comes from a country that is not 00ڑ

neiŃhbourinŃ the ¦epublic of £oland, or 
•  ǭloty (or eƢuivalent amount in other currency), if a foreiŃner comes from a country 00ڎ

neiŃhbourinŃ the ¦epublic of £oland

'oĜuŰentƫ in ForeiŃn hanŃuaŃeƫ
Sf any of the documents is submitted in a lanŃuaŃe other than £olish, it has to also be accompanied 
by sworn translation made by a sworn translator entered on the list of the £olish rinistry of 
dustice܈ hista tůumacǭy prǭysiĿŃůych ܕ Tůumacǭe prǭysiĿŃli ܕ ¦ešestry i ewidencše ܕ �iuletyn 
Snformacši £ublicǭneš (ms.Ńov.pl)  Ãseful linŤ܈ SnfoŃraǿŤaܗmobilnoܗܗܗen.pdf

Appendix

'oĜuŰentƫ £roǜinŃ  £oƫƫeƫƫion of ®uǳǿĜient FinanĜiaŧ reanƫ
• Traveller checŤ
•  ertiǿcate on the credit card limit by the banŤ that issued the credit card,
•  ertiǿcate of possession by a foreiŃner, or a person on whose maintenance this foreiŃner remains, 

cash in a banŤ or cooperative savinŃs and credit union established in the territory of the ¦epublic 
of £oland or another rember ®tate of the /uropean Ãnion, a rember ®tate of the /uropean Free 
Trade �Ńreement (/FT�) ܫ a party to the �Ńreement on the /uropean /conomic �rea or the ®wiss 
 onfederation

•  ertiǿcate of employment and the amount of earninŃs of a foreiŃner or a person on whom the 
foreiŃner remains dependent

• £roof of scholarship document
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¼eŰƠorarǣ ¦eƫiģenĜe £erŰit for nonܫEU/EEA tationaŧƫ 
 ܡEǢĜeƠtionaŧ in Caƫe of EǢĜŊanŃe ®tuģentƫܠ
ForeiŃners may apply at ßoivodeship �ǳǿce relevant for the place of residence (for e.Ń. raǭovian 
ßoivodeship �ǳǿce), but once already in £oland if they intend to eǢtend their stay in £oland 
beyond visa validity period. The residence card entitles its holder to worŤ and run business in 
£oland without worŤ permit provided that it was issued based on fullܫtime studyinŃ. 

Important! 
/Ǣtension of a visa on a basis of temporary residence permit is only possible in eǢceptional cases 
when new facts and special circumstances arise aǽter enterinŃ £oland. Nence, all students ܨ 
includinŃ those from visaܫfree countries of which nationals are eǢempted from ŃettinŃ a visa for 
stays in £oland shorter than 90 days ܨ are hiŃhly recommended to obtain a visa for the whole period 
of their studies before they arrive in £oland. tote that a semester at ®GN usually lasts around 1ڔ 
weeks. 

ÃƫĪłǀŧ ¦ĪƫżǀƣĜĪƫ
• £olish eܫ onsulate

https://secure.e-konsulat.gov.pl
• £olish ForeiŃnerܹs �ǳǿce

https://udsc.gov.pl
• online reŃistration forms (residence permits) 

httpsܕܕ܈cudǭoǭiemcy.Ńov.pl
• rinistry of ForeiŃn �ǳfairs ¦epublic of £oland httpsܕܕ܈www.msǭ.Ńov.pl

Fżƣ ƣĪŧĪǜÿŲƸ ÿěżǀƸ ÿƠƠŧǣŏŲŃ ƸĪŰƠżƣÿƣǣ ƣĪƫŏģĪŲĜĪ ƠĪƣŰŏƸ ŏŲ Wÿƣƫÿǝ܍ 
ƠŧĪÿƫĪ ĜŊĪĜŤ ƸŊĪ ģĪƸÿŏŧƫ ŊĪƣĪ܌ ŊƸƸƠƫܙܙ܌ĪŲܓŰŏŃƣÿŲƸܓǝƫĜܓŰÿǭżǝŏĪĜŤŏĪܓƠŧ
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'oĜuŰentƫ reƢuireģ
• opies of application forms (tFð branch provides them and the staǳf teach you how  ڎ
• to ǿll in)
• Passport
• £/®/h number certiǿcate
• ®tudent S'  ard
•  onǿrminŃ letter of youܹre the student from the university (in case you donܹt have a student S' card)
• ¦esidence conǿrmation (£roof from the dorm, rental contract..etc) 

TƣǀƫƸĪģ £ƣżǾŧĪ
Trusted £roǿle can also be the banŤ online account from certain banŤs, such as �anŤ £olsŤi, �anŤ 
£eŤao, StG, �t£ £aribas܊ etc)
• Snstructions for activate e£ayer function, and ǿll and submit ðÃ® '¦� form throuŃh ðÃ® £Ã/. 

Theyܹre in £olish but translation is useful 
• httpsܕܕ܈www.ǭus.plܕdocumentsܕ6ڏ1ڐڎܕڎڔ101ܕ�bsůuŃaݬroǭlicǭeų.pdf6ڑ0ܕdڐ6ڏbڑ1ܫd1ڐܫdڔaܫa6abڏܫc

b10ڔf1ڔbaڎ
• https://www.zus.pl/portal/pomoc/index.html?aktywacja_p3atnika.html

®teƠ ڍ tFð �ranĜŊ
1. Go to tFð �ranch, at Tytusa  haůubiųsŤieŃo ڔ, on the Ńround ǵloor (teǢt to Notel rarriott).
.They have an /nŃlish service counter, picŤ up the number from the machine for /nŃlish service .ڎ
.Then theyܹll teach you how to ǿll in the form and siŃn the contract .ڏ

®teƠ ڎ ðU® �ranĜŊ
1. �ǽter tFð �ranch, youܹll need to Ńo to ðÃ® branch to submit ðð� form (reŃister form) (Snstruction 
and eǢplanation as in the attachment).
 Theyܹll Ńive you a paper with a banŤ account (sample as in the appendiǢ), please remember to pay .ڎ
the contribution throuŃh the banŤ account monthly on time.
 �ǽter the payment, youܹll need to submit a declaration form (ðÃ® '¦�) monthly, to declare that .ڏ
youܹve paid. St can be done online with ðÃ® £Ã/ platform with the trusted proǿle.

IMPORTANT!
�ǽter the study is ǿnished, please remember to Ńo to tFð branch aŃain to terminate the contract.
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The rector of changes through email.
The organisation of School of Economics

SGH might announce
the academic year 2023/2024 at the SGH Warsaw

Appendix to Regulation
of

the SGH Warsaw
3 March 2023School of

No. 12 of the Rector of
Economics

SGH Calendar
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is
The the building.
Usually the first digit

is
the floor.

I.E. G212 Building G, 2nd Floor,

Room

212

SGH Rule:

Room

Naming
alphabet means
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Where to find help in SGH?

Please check the office hours before your visit!
Q$�� Cebsite Y $tu/e:t W &:/er3ra/uateh�ra/uate �ea:^s  ffice 
W $tu/e:t^s $erviceR

Undergraduate:
Ms. Katarzyna Smolińska
<4on0J ǯ�� 

 
�� �� 
�
0WmailJ katarzyna.smolinskašs34.CaC.<l
�Ail/in3 � QMain �Ail/in3I �roAn/ �loorRI #oom 


�ra/Aat0J 
Ms.Monika #osińska
<4on0J ǯ�� 

 
�� �� ��
0WmailJ monika.rosinskašs34.CaC.<l
.oAnt0rJ �I �Ail/in3 � QMain �Ail/in3I �roAn/ �loorR #oom ��

�.,de8i. #el,ted
PS@.h ,> .o@r>e>H .h,n2e per>on,l d,t,H pi.6 @p 
>t@dent .,rd ,nd proof of >t@dent >t,t@>Q

�8er2en.D I
		
I Gener,l
���I �8-@l,n.e
���I �ire �ri2,de
���I !oli.e
���I �@ni.ip,l !oli.e

�i>t of �iplo8,ti. 
�i>>ion> P�8-,>>ie>QI 
http>IggBBBG2oAGplg,tt,.h
8entg�-��
�	�V
�f
V�d	�
V�e�-V�f��d
,�-d
d

SGH �ntern,tion,l �entre

31



Please check the office hour before your visit!
Q$�� (ebsite Y $tu/e:t Y �% $ervicesR

IT HELPDESK
S�H L5->,>E -A58/5:3 Q�>;A:/ �8;;>RI #;;9	
<4;:0J ǯ�� 

 
�� ����
09,58J 408</0?7š?34HC,CH<8 Q1>;9 @40 A:5B0>?5@E 9,58-;D 5: @40 
?34HC,CH<8 /;9,5:R
09,58J FC>5š?34HC,CH<8 Q;A@?5/0 @40 ?34HC,CH<8 /;9,5:R

IT Related
P$@.3 a> �..:@9t �:2 49 a9d �4.=:>:1t ��
Q

 : �a9<us �e/ical �acility
T40 ;: .,9<A? 90/5.,8 1,.585@E ;œ0>? 
1>00 090>30:.E ,5/ @; ?@A/0:@?I P4D 
?@A/0:@? ,:/ ,.,/095.?H
�A58/5:3 � Q�,5: �A58/5:3I �>;A:/ 
�8;;>R >;;9 �,
<4;:0J 

 
�� �� ��
D �T #^S SE#'I�E Q#035?@>,@5;:J 
�,88 �0:@0>J ǯ�� 

 
�
 �	 �	R
�;:/,EI (0/:0?/,EI T4A>?/,EJ �J�� 
W	
J��I TA0?/,EJ �J�� Y 	
J��
�&#SE^S SE#'I�E Q(5@4;A@ 
>035?@>,@5;:R
�;:/,EI (0/:0?/,EI T4A>?/,EJ 	
J�� W 
	�J��
TA0?/,EJ 	
J�� Y 	�J��
�>5/,EI S,@A>/,EJ �J�� Y 	�J��
SA:/,EJ �J�� Y 	�J��

�ed4.al Related

$�� <art:ere/ hos<ital 
�0:@>,8 �85:5.,8 H;?<5@,8 ;1 @40 �5:5?@>E 
;1 I:@0>:,8 �œ,5>? ,:/ �/95:5?@>,@5;:
A8H S,:/;950>?7, 
h� 5: (,>?,C Q:0,> 
-A58/5:3 �I -0@C00: A8H �,>-A@@, ,:/ 
A8H �08?F@EĚ?7,R
�>;9 �;:/,E @; �>5/,E -0@C00: ��J�� 
,H9H ,:/ �J�� <H9H

Psycholo3ical �ssista:ce
P80,?0 .;:@,.@ ;A> <?E.4;8;35?@ �/,9 
#A/F75
psychologicalhelp@sgh.waw.pl.

$�� I9te=9at4:9al �e9t=e
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